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1. O6mee nosioxkeHue
1.1.Apxus MAJIOV «Jletckuii cax Ne293» (nanee -MAJIOY) co3nan mjist XpaHeHuUs]
JIOKYMEHTOB, 00pa3yIoIHUXCs B €70 JAESITENLHOCTH, a TAKXKE 3aKOHIEHHBIX
JEJIONPOU3BOJICTBOM JJOKYMEHTOB IIPAKTUYECKOTI0 Ha3HAYEHUs, UX 0TOOpA U ydeTa.
1.2.B cBoeii aestensHocTH apxuB MAJIOY pykoBoacTByercs: @eiepabHbIM 3aKOHOM
ot 29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparpny, OenepaibHbIM
3ak0HOM OT 22.10.2004 Ne125-®3 «O6 apxuBHoM zene B Poccuiickoit Deneparum»
(Cobpanue 3akononarensctBa Poccuiickoit ®emeparyu, 2004, Ne43, c1.4169; 2006,
Ne50, ¢1.5280; 2007, Ne49, c1.6079; 2008, Ne20, ¢1.2253; 2010, Ne19, c1.2291,
Ne31,c1.4196; 2013, Ne7,c1.611; 2014, Ne40, ¢1.5320; 2015, Ne48, ¢1.6723; 2016, Ne10,
T.1317, Ne22, ¢1.3097; 2017, Ne25,c1.3596; 2018, Nel,ct.19), 3akoHamu
,HOPMaTUBHBIMHM IIPaBOBEIMH akTaMu Poccuiickoit @enepanuu B cepe apXUBHOTO Jeiia
U JIEJIOTIPOU3BOCTBA, HACTOSIIMM IOJIOKEHUEM.
1.3.Hacrosmee nonoxxeHue pa3paboTaHo Ha OCHOBaHUH [IprMeEpPHOro MojioKeHus 06
apXxMBe Yy4YpPeXJeHHs, OpraHu3aluy, IpeanpusTus, yTB. [Ipukazom ®@enepaasHOro
apxuBHOTO areHTcTBa ot 11 anpenst 2018 roga Ned2 «O6 yTBepXIeHHU TIPUMEPHOTO
TII0JI0XKEHHSI 00 apXKBe OpraHU3aluny, yTBepxKaaeTcs 3apeayromum MAJIOY.
1.4 MAJIOVY o6ecnieurBaeT apXuB HEOOXOJUMBIM [TOMELIEHHEM, 000PYIOBaHUEM U
KaJipamH.
1.5.Apxus MAJIOY Bo3rnaBisieT OTBETCTBEHHBIN 32 apXUB, KOTOPhIA Ha3HAYAETCS

npukasoM 3aseayromero MAJIOVY u noguuHseTcs: HeOCPeACTBEHHO 3aBEIYIOIIEMY
MAJIOVY.

2.3anaum apxuBa MAJIOY «/lerckuii cax Ne293».
OCHOBHBIMH 3a3ZJa4aMH apXHUBa SBJISIOTCS:
2.1.0pranusanus XpaHeHus JOKyMEHTOB, COCTaB KOTOPHIX MPELyCMOTPEH I1aBoii 4
HACTOSILIETO MOJIOMKEHUS. '
2.2KomMiuteToBaHne apxuBa JOKYMEHTaMH, 00pa30BaBIIAMHKCS B JIEATEILHOCTH
MAJIOVY.
2.3.Y4er NOKYMEHTOB, HAXOASALIMXCS HA XpaHeHUH B apxuse MAJIOY
2.4.Micnionb30BaHKe JOKyMEHTOB, HAXOISIIUXCSA HA XpaHeHUH B apxuse MAJIOV.
2.5.IloaroroBka 1 cBOEBpeMEHHas Iiepeiada JOKyMEHTOB apXxuBHOro douga MAJIOY
Ha IOCTOSIHHOE XpaHEeHKE B TOCYJapCTBEHHBIN (MyHHUIMIIATHHBIN apXKB).



3.®yukuuu apxusa MAJIOY «Jlerckuii cag Ne 293»

3.1. OpranusyeTr npueM IOKYMEHTOB MOCTOSHHOTO M BpeMeHHBIX (cBbimie 10 7eT)
CPOKOB XpaHEHUs1, B TOM YHUCJIE MO JUYHOMY COCTaBy, 00pa30BaBIIMXCS B JI€ATEIBHOCTH
MA/JIOY, B COOTBETCTBUH C YTBEPKACHHBIM IPAPUKOM.

3.2. Beaet yuer JOKyMEHTOB, HAXOSIIMXCS HAa XpaHeHuu B apxuBe MAJIOVY.

3.3.CucremaTu3upyeT U pa3MeniaeT JOKYMEHTHI, TOCTYIAIOIINE Ha XPAaHEHUE B apXUB
MAJIOY, oOpa3oBaBiiuecs B X0/i€ OCYIIECTBICHUS IEATEIbHOCTH OpraHU3alltu.

3.4. OcyuiecTBiseT MOJATOTOBKY M IMPEJCTABISET HA PACCMOTPEHUE U COTJIACOBAHUE
sKcrepTHON Komuccuu (fanee —IK) opraHu3aiii ONMKUCH /i€ MTOCTOSIHHOTO XPaHEHUs,
BpeMeHHbIX (cBbImIe 10 JieT) CpoKOB XpaHEHHUs, B TOM YHCJIE MO JIMYHOMY COCTaBy, a
TaKK€ aKThl O BBIJICJICHUU K YHUUYTOXEHUIO apXUBHBIX JOKYMEHTOB, HE MOJJIEKAIIUX
XpPaHEHHIO, aKTbl 00 yTpare JIOKYMEHTOB, aKThl O HEHCIPAaBHUMBIX MOBPEXKICHUIX
apXHUBHBIX IOKYMEHTOB;

3.5. IlpencraBnsier Ha yTBepxkaeHue pykosoautento MAJIOY omucu nen
MOCTOSIHHOT'O XPAHEHUs, ONUMCU BpeMEHHbIX (CBbIlIe 10 J€T) CPOKOB XpaHEHHUs, B TOM
YHUCJIE€ OMKCH JIeJT 10 JTUYHOMY COCTaBY, aKThl O BBIJEICHUN K YHHUTOKECHHUIO apXUBHBIX
JOKYMEHTOB, HE MOJICKAUIMX XPAHEHHIO, aKThl 00 yTpaTe IOKYMEHTOB, aKThbl O
HEUCIPABUMBIX MOBPEKICHHUSAX apXUBHBIX JOKYMEHTOB,

3.6. OcymiecTBisieT y4eT U OOECHeuuBaeT IMOJHYI COXPAaHHOCTh HPHUHATHIX Ha
XpaHEHHE JE.

3.7. Co3paer, NOMOJHAET W COBEPUICHCTBYET HAy4YHO-CIIPABOYHBIA ammapar K
XpaHALMMCS B apXHUBE Je1aM U JOKYMEHTaM.

3.8. Opranusyer UCNOIb30BaHUE IOKYMEHTOB:

—uHpopmupyet pykoBojacTBo MAJIOVY o coctae u coliep>kaHuM TOKYMEHTOB apX1Ba;
—BBIJIA€T B YCTAHOBJICHHOM MOPSJIKE /1€J1a, JOKYMEHTBI MJIM KOIIHH JTOKYMEHTOB B LENSX
CIIy€OHOr0 U HAyYHOT'O MCIOJIb30BAHMS, 7151 pa0OTHI B IOMEUIEHUHU apXUBa;
—HCIIOJIHSIET 3alpOChl OpraHU3alMil U TpaxaaH 00 yCTAaHOBJIEHHH TPYIOBOIO CTa)ka W
JPYTUM BOMNPOCaM COLMAIBHO-TIPABOBOTO XapakTepa, B YCTAHOBIEHHOM MOPSIKE
BBIJIA€T KOMHUH JIOKYMEHTOB U apXUBHBIE CIIPABKHU;

—BE€JIET yUYeT UCIOJIb30BAaHUS JOKYMEHTOB, XPAHSIIMXCS B APXUBE.

3.9. Opranusyer ¥ NpOBOAMUT SKCHEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBBIIIE
10 neT) cpokoB XpaHEHUs, HAXOMSAIIMXCS HA XPAHEHUH B apXUBE OPTraHMU3allMM B LIEJIAX
oTOOpa JTOKYMEHTOB JJisi BBISBICHUS JOKYMEHTOB, HE TMOJUICKAIINX JabHEUIIEMY
XPaHEHHUIO.

3.10. Oka3piBaeT METOAMYECKYIO TTOMOIIb OTBETCTBEHHBIM 3a JIEJIOMPOU3BOJCTBO B
COCTaBJICHUM HOMEHKJIATYpPHI €], KOHTPOJUPYET MPaBWIBHOCTh (OPMHUPOBAHUS U
opopMIieHUs JIe] B JIEJIONPOU3BOJCTBE, a TaKKe MOJATOTOBKY JIeNl K Mepeiaye B apXuB
MAOY

3.11. YyactByer B pa3paboTke JTOKYMEHTOB OpraHM3alld{ IO BOMPOCAM ApXHWBHOTO
Jiena v JeI0npou3BOICTBA.

3.12. VuactByeT B MNpPOBEJECHUU MEPONPUATUNA IO MOBBIIICHUIO KBaTU(PUKALNA
pabOTHUKOB (OTBETCTBEHHBIX 32 apXUB U Jesionpoun3BoacTBo MAJIOY).



4. CocraB nokymenToB apxuBa MAJIOY «Jlerckuii cag Ne 293»
B apxuB nocrymnaror:

4.1. 3akoHYEHHBIE NETONPOU3BOJCTBOM JIOKYMEHTHI BpeMeHHOro (cBbime 10 jer)
CpOKa XpaHEHMs, HEOOXOJAMMBIE B TMPAKTUYECKON MAESITENbHOCTH, TOKYMEHTBHI IIO
JUYHOMY COCTaBy, 0Opa3oBaBIIKecs B pe3ylibrare AestenbHoctd MAJIOY

4.2. JIOKyMEHTBI TOCTOSIHHOTO XpPaHEHHUSI.

4.3. Hay4HO-CipaBOYHBIH anmapar K JJOKyMEHTaM apXHBa.

4.4, ApxuBHble (POHIBI JUYHOTO MPOUCXOXKICHUS (IIPU UX HATUYUHN);

5. [IpaBa u 00SI3aHHOCTH OTBETCTBEHHOI0 32 APXUB
JlJis BBITOTHEHUS BO3JIOKEHHBIX HAa HEro 3aJad U (YHKIMH OTBETCTBEHHBIN 3a apXuB
UMEET TIPaBO M 00sI3aH:

5.1. IlpencraBnsate pykoBoacTBY MAJIOY mnpensioxkeHus MO COBEPIICHCTBOBAHUIO
OpraHu3allMd XpPaHEHHUs, KOMIUIEKTOBAaHUS, Y4Ye€Ta MW HCIOJIb30BAHHUS APXHUBHBIX
IOKyMeHTOB B apxuse MAJIOY

5.2. KoHTponupoBaTh BHINOTHEHHE YCTAHOBICHHBIX MPABUI pabOTHI C TOKyMEHTAMHU B
MAIOY

5.3. BampammuBath ot coTpyauukoB MAJIOY cBenenus, HeoOXoaumble st paObOTHI
apxuBa.

5.4. JlaBaTh pa3bsICHEHHS U PEKOMEHAIMH 10 BOIIPOCAM, BXOSIINMM B KOMIIETEHIUIO
apxuBa.

6. OTBeTCTBEHHOCTD 32 (PYHKIIMOHMPOBAHUE APXUBA
6.1. OTBETCTBEHHOCTH 3a HA/JICXKAIIEE ¥ CBOCBPEMEHHOE BBIMTOJTHECHUE apXUBOM 3a/1a4
U QyHKIMMA, OpeTyCMOTPEHHBIX HACTOAIIUM TOJIOKEHUEM, HECET JIUIIO, OTBETCTBEHHOE
3a apXMB.
6.2. KoHTpob 3a AESITEIBPHOCTHIO apXUBa OCYIIECTBIsET 3aBeaytomuid MAJIOY

7. 3akI09MTEeIbHbIE M0JI0KEHNUS
7.1. Cpok neiictBus [TonoxxeHus - 10 3aMEHbI HOBBIM.

72.MAJIOY No293 obGecrnieunBaeT IOCTYMHOCTb U OTKPBITOCTh MH(MOPMAIUH
MyTeM pa3MelieHus HacTosmero [lonoxeHus Ha opuIMaTbHOM CalTe IETCKOTO caja B
cetu uHTepHeT edu.tatar.ru.



